JOB DESCRIPTION

JOB DESCRIPTION

 JOB TITLE:	Principal Infrastructure and Delivery & S106 Officer
DIRECTORATE:		  Environment
UNIT:				  Planning & Economic Development
GRADE:			  6 
RESPONSIBLE TO:		  Planning Strategy Manager and 
		  Head of Planning & Economic Development

RESPONSIBLE FOR:	  One Senior Planning Officer
				  One Planning Assistant (temporary)
				  Additional agency or seconded staff as required 

MAIN PURPOSE OF JOB:

The post-holder will be based in the Planning Strategy team but will be required to contribute to the work of the other sections and provide managerial cover from time to time.

The post-holder will take a lead in contributing to the delivery of an efficient and effective Planning Strategy and Development Management and service for the Borough, including engagement with developers, infrastructure providers and other key bodies in the delivery of quality developments and a robust planning policy framework.

To lead a small team of professional officers.

MAIN DUTIES:   

Key tasks and accountabilities will be as follows:

General:

1. Provide professional advice on planning matters, with a special focus in infrastructure delivery.

2. To provide support to the Development Management team through pre-application and application advice and supporting the preparation of appeal statements relating to infrastructure and delivery matters. 

3. To provide day to day management of the Infrastructure and Delivery team within Planning Strategy, including providing guidance and support and performance management, for a variety of more junior staff and consultants and other temporary staff acting on the Council’s behalf. 

4. To deputise for the Planning Strategy Manager as required.

5. To provide high level technical solutions and where requested written advice on various infrastructure and delivery related matters including, advice and guidance to Councillors, staff, developers and other stakeholders.

6. To regularly monitor work programmes, performance and quality targets of team members including appraisals, one-to-one meetings and all other HR policies to ensure that the service meets agreed objectives and delivers a consistent approach.

7. To participate and represent the planning and economic development service on corporate projects and external cross authority (and wider) groups as required. 

8. To prepare and present written or oral reports and briefings to the Executive, Planning Committees, Members and other bodies, and to attend and lead meetings with Members as necessary, and to support the preparation and management of agendas and meetings as required by Planning Strategy Manager and/or Head of Planning and Economic Development.

9. To manage a complex personal workload, dealing with a variety of development schemes and technical studies.

10. To take decisions on all matters delegated to this post, using discretion and professional judgement to deliver a pragmatic and effective approach to service delivery, and to conflict and problem resolution

11. To utilise information technology to improve service delivery and to encourage staff to work innovatively to maximise resources.

12. To represent the authority at a senior level when dealing with partners, developers, and other interested parties to ensure a joined-up approach to the delivery of the service, including interface with government departments.

13. To liaise and foster strong working relationships with other external agencies.

14. To ensure that all legal and contractual obligations and deadlines are met.

15. To safeguard children, young people and adults at risk and make referrals to the appropriate agency. To train and supervise staff to enable them to respond to the safeguarding needs of service users.

CIL & S106 responsibilities

16. Taking the lead on, and personal responsibility for the full range of CIL and S106 work. Workload to include the collection and analysis of CIL and S106 information, to lead in the preparation of CIL charging schedules, annual reporting and internal reporting as required, to include monitoring of performance against agreed measures.

17. To oversee the management and monitoring of S106 Agreements and the Community Infrastructure Levy. To assist in the production of policy and guidance notes and advice on a range of matters within their remit. Ensuring it is effectively and efficiently carried out to identifiable deadlines in a manner which is successful in meeting corporate targets and objectives.  

18. To manage and maintain a system for the management and monitoring of both S106 and CIL monies.

19. Oversee the allocation of funds in accordance with corporate infrastructure funding priorities, liaising with the Community Infrastructure and Investment Panel (CILIP) as required.

20. Co-ordinate with development management and other sections of the Councils to enable the smooth running of the S106 and CIL to include its collection and subsequent allocation for spending where appropriate.

21. Present to the appropriate Committee and other internal and public meetings on complex and/or controversial CIL/S106 related planning matters in a clear and concise manner including providing professional advice to Members.  

Infrastructure and delivery:

22. Take a lead role on advising on, and supporting delivery of, infrastructure requirements for the Borough associated with new development.

23. Take a lead role in commissioning and supervising studies and evidence to enable the above.

24. Take a lead role in negotiating infrastructure provision on key development schemes, working in co-operation with applicants, developers, landowners and other interested parties.

25. Work closely with the wider team to ensure alignment of infrastructure planning with planning policy documents.

26. Maintain an up-to-date and comprehensive Infrastructure Delivery Plan. 

27. Work closely with Development Management to help negotiate and advice on on-site infrastructure requirements for large sites and help negotiate appropriate contributions. 

28. Act as the main point of contact between the Council and infrastructure providers, the development industry, government agencies and others who will deliver infrastructure associated with a growing population.

29. Work closely with colleagues in SW Herts Group, Herts Planning Group and beyond to ensure a strategic approach to infrastructure funding and delivery.

30. To maximise opportunities for external funding in support of infrastructure projects, through the submission of relevant bids and exploiting other ways of securing inward investment.

31. To support the delivery of key development projects – including the Elstree Way Corridor and any other strategic sites identified through the new Local Plan.

32. Identify solutions to deliver corporate strategies and objectives with regard to infrastructure planning.


NOTE:

This list of duties is not exclusive or exhaustive and the post holder may be requested to perform other duties commensurate with his/her grade and capabilities. Overall, the post holder would be expected to work in partnership across the organisation and contribute to corporate development when undertaking their main list of duties reference above and/or any other duties undertaken commensurate to the post.

This list of duties will be reviewed with the post holder on a regular basis.  The post holder will be kept fully aware of emerging changes in requirements and will be expected to be flexible in their approach to work.


PERSON SPECIFICATION

	Criteria
	Essential (E) / Desirable
(D)
	Method of                       Assessment

A	- Application
I - Interview
T - Test
D- Documentary
Evidence

	Qualifications & Training
	Hold an appropriate degree, or a professional qualification equivalent to degree status.
	E
	A and D

	
	A full member or eligible for full membership of the Royal Town Planning Institute, Royal Institute of Charted Surveyors or other relevant professional organisation.
	D
	A and D

	Experience

	Experience of:

· managing complex development and/ or infrastructure projects in a high-pressure environment.

· successfully negotiating with developers, landowners and applicants.

· considering development viability 

· supervising a group of professional, technical and administrative staff.

· successful innovation, initiative and consistent achievement in a public sector environment.

· developing good working relationships with a wide range of internal bodies, external customers and other stakeholders as part of developing effective service delivery.

· preparing and presenting technical reports and advice to a range of audiences.

· applying and developing appropriate IT solutions in a changing environment

· defining, procuring, operating and controlling services and projects by external consultants/contractors
	


E


E



E


E


D



E





E



D



E

	

A and I



	Knowledge

	Knowledge of, or willingness to learn, the practical application of legislation and standards relating to the Community Infrastructure Levy (CIL)

A knowledge of:-

· how to devise innovative solutions for service delivery.

· how to assess the impact of legislative or administrative changes affecting the service and to proactively implement changes to comply with those requirements.

· development viability.

· working understanding of planning law.

· the functions of a local authority and current trends and developments in local authorities and the wider public sector.

· the benefits of relevant IT.
	E






E



D




E

D



D



E

	A and I










	Competencies
	Proven leadership skills, or an aptitude to develop these skills.

Courteous and professional.

Persistent and determined in realising service outcomes

Articulate both in written and oral form

Politically aware, demonstrating probity and honesty at all times.

Committed to the achievement of equal opportunities.

Respected team player.

	E


E

E


E

E


E


E
	A and I

	Skills & Abilities
	Ability to:

· support delivery of high quality services efficiently and effectively with limited resources.

· develop and operate appropriate qualitative and quantitative indicators to measure service delivery.

· use management information to judge the team’s performance and to devise and implement service improvement strategies translate corporate policies into tangible service improvements.

· contribute to corporate projects on behalf of the Service.

· listen and respond sensitively to the needs of the community and to deliver the service around the needs of customers.

· build effective and productive working relationships with colleagues and external partners.

· manage, lead and motivate staff and foster their development.

· manage planning projects and processes effectively.

· deploy IT systems effectively.

· respond flexibly to a constantly changing work flow is essential.

· relate and work with people at all levels.
	


E



E



E





E


E




E



E


E

E


E


E
	A and I


















	Other Requirements
	Driving license and access to a vehicle for work purposes.

Able to attend occasional evening and weekend meetings.

	E


E

	 A and D


A and I



COMPLEXITY AND CREATIVITY

The post holder will need to demonstrate ability for dealing with an extensive range of infrastructure and delivery matters. The post holder is required to investigate, initiate research projects, and prepare reports on a wide range of complex development and related matters. The post-holder will contribute to the effective implementation, monitoring and review of Hertsmere’s new Local Plan. The post holder will be responsible for the line management of a number of staff and will be expected to provide day to day support/mentoring of officers within the service, including the setting targets and monitoring performance.

JUDGEMENT AND DECISIONS

The post holder will frequently act on their own initiative, managing time and resources to ensure that objectives are met.  With guidance the post holder will be responsible for the scheduling and management of work programmes and prepare reports and make recommendations to the Executive, Council and Planning Committee or Member panels.  They will be responsible for managing a large and extensive caseload including major applications and strategic sites, be confident to negotiate on behalf of the Council on major development schemes and local plan allocations.  There will be a need to advise on conflicting views and priorities. The post holder will need to adapt to changes in legislation and procedures and be able to make sound judgements on matters relevant to the role. 

CONTACTS (INTERNAL 40% EXTERNAL 60%)

Internal:

Other staff in the Planning and Economic Development Service, officers and senior managers in other services units.

External:

Hertfordshire County Council, other local authorities, statutory undertakers, consultants, landowners, developers, Ministry for Housing Local Government, Members of the Council, local community groups and residents.
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